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Housekeeping

How to Ask Questions

Å Click on the              icon found at the bottom 
part of your screen

Å A box will open where you can type in 
questions, comments, indicate sound 
problems, etc.

Å Use this throughout the webinar to ask 
questions

Slides & Recording
Å This webinar is being recorded. A link as well 

as slides will be emailed out through our 
listserv as well as posted on our website at:  
www.michigan.gov/COVIDvaccineҦ tǊƻǾƛŘŜǊ 
Guidance and Education 

http://www.michigan.gov/COVIDvaccine


COVID-19 Vaccine 
and the Primary 
Care Provider:
A Background



VAny Facility

VOrganization

VHealthcare Provider

VMust be enrolled in the 
COVID-19 Vaccination 
Program

Vaccination 
Providers



Phased Approach 
to COVID-19 
Vaccination

ωFlexible to accommodate 
any scenario

ωSupply will be limited

ωAllocation must focus on 
certain providers

ωAs supply increases, 
vaccination efforts will 
increaseτthus 
vaccination providers 
will need to expand Source: https://www.cdc.gov/vaccines/imz-managers/downloads/COVID-19-

Vaccination-Program-Interim_Playbook.pdf(page 12)

https://www.cdc.gov/vaccines/imz-managers/downloads/COVID-19-Vaccination-Program-Interim_Playbook.pdf


Primary 
Care 
Providers



Why Primary Care Providers Have Not Been Integrated 
in Wide Distribution Yet?

Å Initial plans were clear that certain groups were to be 
vaccinated first

ÅVaccine is LIMITED

ÅTargeted populations in targeted sites

ÅFirst vaccines had difficult storage requirements

ÅGoal was to always include primary care providers in 
phase 2



Preparing Your 
Office for COVID 
Vaccine

Now that we know the background to the primary care providers role in COVID-19 
Vaccination, we can talk about how we need to get ready for vaccine in the office 
setting



COVID-19 
Vaccination Clinic
Preparation 
Checklist and 
Resource Toolkit

Å Intended to prepare for COVID-

19 vaccination arrival

Å Use checklist as a 

comprehensive overview

ÅCompletion of these items are 

REQUIREDprior toperforming 

COVID-19 vaccination

Å Intended to be used as an 

electronic checklist

www.michigan.gov/COVIDvaccine> Provider Guidance and Education

http://www.michigan.gov/COVIDvaccine


Sections of 
the 

Preparation 
Checklist

ω MCIR Site Registration, User Access, MCIR Data Entry 
Preparation

ω COVID-19 Vaccine Enrollment

ω Redistribution Agreement, If Applicable

ω Vaccine Finder Onboarding

ω Review E-Order Contacts, Shipping Information, Etc.

ω Planning for Vaccination Clinics For COVID-19 

ω Mass Vaccination Planning, If Applicable

ω Billing and Vaccine Code Sets

ω Storage and Handling

ω Vaccine Preparation and Administration

ω Patient Education, Adverse Event Reporting

ω Vaccine Shipments and Ordering

ω MCIR Inventory and Dose Documentation



Michigan Care Improvement Registry (MCIR) Site 
Registration, User Access, MCIR Data Entry Preparation



Are You Enrolled?
ÅIf you are not already 

registered in the MCIR you 
will need to in order to 
enroll as a COVID-19 
provider
Åwww.mcir.org

ÅYou must become an 
enrolled COVID-19 
vaccination provider
Åhttps://www.micovidvac

cineproviders.org/

http://www.mcir.org/
https://www.micovidvaccineproviders.org/


www.Michigan.gov/COVIDvaccine> Resources >  For Health Professionals

http://www.michigan.gov/COVIDvaccine


3 Steps for 
Health Care 
Professionals

1. Are you enrolled in 
MCIR?

2. Start the CDC COVID-19 
Vaccination Program 
Provider Agreement

3. Log into MCIR (through 
MILogin) to complete 
CDC COVID-19 Vaccine 
site Provider 
Registration



Important Reminders for 
MCIR Site Registration
ωEstablish MCIR Site Administrator

ωEnsure MCIR user access for individuals at your facility 
who may administer vaccine or look up records
ωTo request user access, associate users, view tip sheets, 

videos, etc.: https://www.mcir.org/resource/provider-site-
administrator-training-2/

ωEstablish process for reporting doses to MCIR within 
24 hours if possible; document all doses within 72 
hours of administration

ωWork with Regional MCIR stafffor assistance and 
training on MCIR

Bookmark this MCIR COVID-19 Provider Webpage

https://www.mcir.org/resource/provider-site-administrator-training-2/
https://www.mcir.org/providers/contact-regions/
https://www.mcir.org/covid-19-providers-2/


COVID-19 Enrollment
(Redistribution Agreement)

COVID-19 Enrollment
(Redistribution Agreement)



COVID-19 Enrollment Key Points
Å Enroll by submitting a COVID-19 Provider Enrollment Agreement
ÅRequired for all providers/hospitals/health systems who want to provide 

COVID-19 vaccine 

Å Please be patient as MDHHS processes your enrollment
ÅFollow up may be needed

Å Your site will receive an email upon completed processing

Questions about enrollment can be addressed to:              
MDHHS-COVIDVaccineProviders@michigan.gov

mailto:MDHHS-COVIDVaccineProviders@michigan.gov


Redistribution

ÅIf an enrolled provider wishes 
to transfer or receive doses 
from another site then they 
MUSTcomply with the CDC 
COVID-19 Vaccine 
Redistribution Agreement

www.Michigan.gov/COVIDvaccine> Provider Guidance and Education > Enrollment & Redistribution

http://www.michigan.gov/COVIDvaccine


Vaccine Finder Onboarding 



ÅAfter approved as aCOVID-19 
Vaccine Provider, an email to 
onboard/enroll 
in VaccineFinder will be sent
ÅOnce the provider receives COVID-

19 vaccine, MUSTreport daily 
vaccine inventory as required 
by CDC

ÅTools to review:
ÅQuick Start Guide to Onboarding

ÅQuick Start Guide: Inventory 
Reporting

www.Michigan.gov/COVIDvaccine> Provider Guidance and Education > VaccineFinder

http://www.michigan.gov/COVIDvaccine


Review E-Order Contacts, Shipping 
Information

Please note: E-ordering is not in place as of 3/25/21



E-Order Contacts
ÅThe office MCIR Site Administrator will add an E-order contact

ÅE-Order contacts can view order details and receive notices for orders and 
shipments
ÅTip sheet available to add users

ÅThe manufacturer or distributor will send email notices to the primary contact 
at the facility level, which includes a Tracking ID
Å.ȅ ŀŘŘƛƴƎ ά9-hǊŘŜǊ /ƻƴǘŀŎǘǎέ ǘƻ ȅƻǳǊ a/Lw ǎƛǘŜ ŀƴŘ ƳŀǊƪƛƴƎ ǘƘŜƳ ŦƻǊ ƴƻǘƛŦƛŎŀǘƛƻƴǎΣ 

multiple users can receive MCIR-generated vaccine order notices and shipping notices via 
email

ÅThis shipping notice also includes a Tracking ID



Shipping Information 

ωIMPORTANT: Review shipping information 
ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ ±C/ ά{ƘƛǇǇƛƴƎέ ǘŀō ƻŦ ȅƻǳǊ 
MCIR Site for accuracy and compliancy prior 
to any orders being placed for your site

ωIƴŦƻǊƳŀǘƛƻƴ ƛƴ ǘƘŜ ±C/ ά{ƘƛǇǇƛƴƎέ ǘŀō ƛǎ 
captured at the time of ordering and 
submitted to CDC as-is

ωThis review is important because it could have 
outdated information

ωTip sheet: How to Review and Revise Vaccine 
Shipping Information: COVID-19 Providers

https://www.michigan.gov/documents/mdhhs/How_to_Review_and_Revise_Shipping_Information_-_COVID-19_Providers_720323_7.pdf


Billing and Vaccine Code Sets



COVID-19 Vaccine 
Billing and Vaccine 
Codes

ÅCOVID-19 providers 
agree to administer 
vaccine regardless of:
ÅAbility to pay

ÅCoverage status

ÅMay not seek any 
reimbursement

www.Michigan.gov/COVIDvaccine> Provider Guidance and Education > COVID-19 
Vaccine Billing and Vaccine Codes

http://www.michigan.gov/COVIDvaccine


Planning for Vaccination Clinics



Ensure Clinic 
Operation Plans are in 
Place

ÅCreate patient registration 
process

ÅPlan supply needs

ÅHave printed materials 
ready

ÅPhysical distancing, PPE, 
patient flow
ÅObservation area
ÅClinic activities


